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CERTIFICATE OF COMPLETION PACKAGE  
**PRODUCTION HOUSING SUBMITTAL INSTRUCTIONS** 

CALIFORNIA MODEL WATER EFFICIENT LANDSCAPE ORDINANCE (MWELO) 
 
Please follow the below instructions for submitting a complete Certificate of Completion (COC) package. 
Following these instructions will ensure a quicker review time and more expedient permit sign offs. Refer 
to the Certification of Completion Checklist on the following sheet for descriptions of each item listed below.  
 
 

1. Complete the Production Housing Cover Sheet included in this packet.  
a. Fill in the first row of the Lot List table with the home that was audited and for 

which Items 1 & 2 below are completed for.  
b. If known at this time, fill in the remaining lots or leave blank to add lots at a later 

date.  
 

2. Include a single PDF or individually labeled PDFs with each of the following items in 
order from the Certificate of Completion Checklist. All items required.  
  

Item 1:  Project Information Sheet 
Item 2:  Certificate of Installation 
Item 3a:  Soil Management Report  
Item 3b: Soil Report Recommendations Implementation Documents 
Item 4:  Irrigation Schedules 
Item 5:  Schedule of Landscape and Irrigation Maintenance 
Item 6:  Irrigation Audit Report 

 Item 7:  *Images – Provide a minimum of one image per lot that captures the 
home address and entire front yard. Multiple images may be 
necessary. 

Item 8:  Record Drawings, as applicable  
 

Placeholder sheets have been added to the end of this document to assist in organizing 
Items 1 through 8 above. The use of these sheets is encouraged but not required.  

 
3. Submit complete COC packages to landscape@saccounty.gov and include the 

development/unit name in the subject of the email. 
 

 
 

*Images must be high quality and include all landscape areas. If images are too large to email, the 
County will provide a secure SacDrive link to upload images to. Please request a link with the initial 
submittal of the COC package.  
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Item 1: 
Project Information Sheet 

(attach after this sheet) 
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Item 2: 
Certification of Installation 

(attach after this sheet) 
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Item 3a: 
Soil Management Report 

(attach after this sheet) 
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Item 3b: 
Soil Report Recommendations Implementation Document 

(attach after this sheet) 
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January 18, 2025 
 

 
RE: Wild Creek Unit 1 – Lot 243  

To whom it may concern: 

 

I hereby certify that the soils amendments and fertilizers as recommended by the Soils Report 
prepared by Sunland Analytical have been fully installed in all landscape areas associated with this 
project. These amendments and fertilizers have been rototilled into the native soil at the rates 
recommended by the report.  

 

Please let me know if you have any questions. 

Sincerely, 

 
Justin Jackson, Landscape Contractor 
SacRiver Landscaping Services, Inc.  
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Item 4: 
Irrigation Schedules 

(attach after this sheet) 
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Item 5: 
Landscape & Irrigation Maintenance Schedule 

(attach after this sheet) 
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Item 6: 
Irrigation Audit Report 

(attach after this sheet) 
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Item 7: 
Images of Installed Landscape 

(attach after this sheet or upload to County provided share site) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EX
AM

PL
E

mailto:landscape@saccounty.gov
https://planning.saccounty.gov/


EX
AM

PL
E

Lot 243 - 2454 Wild Creek Way - PHCR2025-00154

Lot 244 - 2456 Wild Creek Way - PHCR2025-00155

ADDRESS IS LEGIBLE

ALL TREES AND
SHRUBS ARE VISIBLE

ADDRESS IS LEGIBLE

ALL TREES AND
SHRUBS ARE VISIBLE



EX
AM

PL
E

Lot 245 - 2458 Wild Creek Way - PHCR2025-00156 
Corner Lot - Multiple Images required

ADDRESS IS LEGIBLE

ALL TREES AND
SHRUBS ARE VISIBLE



 
 
Todd Smith, Planning Director  
Planning and Environmental  
Review 

  
 

Troy Givans, Director 
Department of Community 

Development 

 

Revised January 1, 2025 
827 7th Street, Rm. 225 • Sacramento, California 95814 • (916) 874-6141 • landscape@saccounty.gov • planning.saccounty.gov 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Item 8: 
Landscape/Irrigation Record Drawings (As-builts),  

as applicable 
(attach after this sheet) 
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